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1. EXECUTIVE SUMMARY 
Non-compliances 

- NC-01 Cond. A18, B32 – Not all the required information e.g. Project Plans as per condition A18, and 
Compliance Reports, as per condition B32, has been made publicly available on the Department of 
Planning website or Hindmarsh, or other website. Hindmarsh to ensure that information required as 
per conditions A18 and B32 be made publicly available on its project website.   

- NC-02 Cond. B17, C15 – The Construction Noise and Vibration Management Plan (CNVMP) did not 
clearly address the measures implemented to manage high noise-generating works near sensitive 
receivers as per condition B17 nor the requirements for achieving the desired noise levels as per 
Condition C15.  The CNVMP needs to be updated to address the following Condition B17 requirements:   
• describe procedures for achieving the noise management levels in EPA’s Interim Construction 

Noise Guideline (DECC, 2009); and  
• describe the measures to be implemented to manage high noise generating works such as piling, 

in close proximity to sensitive receivers (wherever applicable).  Noise and vibration requirements 
outlined in the EIS to be addressed in the CNVMP and  include the construction hours in the 
CNVMP.  

Observations  

- O-01 Cond. A1, C26 – During the site inspection two issues were identified, as follows:  
The pit near the exit gate along unnamed road did not have appropriate erosion and sediment controls.  
Note: The issue was rectified immediately, and evidence of corrective action was observed at the end 
of the audit.  Hindmarsh to ensure that erosion and sediment controls are always maintained.  There 
was evidence of water ponding in the rumble grid at the site car park entrance. The water was noted to 
be from the unauthorised pumping of water from the handwashing and sink water. 
• Note: The Site Manager noted that he stopped the water pumping and raised NCR in their system 

in relation to this issue. Copy of Toolbox Talk conducted with employees as a reminder that 
unauthorized discharge of water is not allowed was sent to auditors.  

• Hindmarsh to conduct training on dewatering permit approval process to ensure its 
implementation and only authorised/trained personnel will be pumping/discharging construction 
water.   

- O-02 Cond. B10 – Although an induction program is in place including some environmental information, 
it did not include important conditions of the Development Consent relevant to activities they carry out 
in respect of the project.  Hindmarsh to update the induction presentation to include the compliance 
with SSD 8378 requirements  

- O-03 Cond. B19 – The sighted Erosion and Sedimentation Control Plan was not updated to describe all 
the current erosion and sediment controls implemented at the site (i.e. sediment basin 2 no longer 
exist).   Hindmarsh needs to update the Erosion and Sedimentation Control Plan to reflect the current 
site control requirements.  

- O-04 Cond. C26 – It was noted that the sediment basin needs maintenance i.e. desiltation or increase 
bunding height. Maintenance of the sediment basin be conducted (i.e. desiltation or bunding height 
increase) in accordance with the updated ERSED Control Plan.  

- O-05 Cond. C24 – In order to avoid mud/dust tracking re-establishment of the access/egress at 
employee parking is recommended.  Re-establishment of the access / egress at the employee parking 
area is recommended. Hindmarsh is required to action the identified non-compliances and observations 
in order to fully comply with the Development Consent Conditions and to continually improve the 
environmental performance of the Project.  Feedback from this audit should be taken as an opportunity 
to make improvements in the Environmental Management System established by Hindmarsh for the 
Gledswood Hills Public School Project.   
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2. INTRODUCTION 

2.1 REVISION STATUS 

Where revision is required the Revision Status table below shall be updated. 

2.2 PROJECT NAME & APPLICATION DETAILS 

Company Name: Hindmarsh Construction Australia Pty Ltd 

ABN 15 126 578 176 

Project: Gledswood Hills Public School 

Project Application No SSD 8378 

Client: Department of Education 

Contract: GC 21 (Edition 2) Contract number SINSW-16-101 

2.3 PROJECT ADDRESS 

Location: The Hermitage Way, Gledswood Hills, NSW 2557  

Work Description: 

Gledswood Hills Public School new build for up to 600 students. The Site is 

located within the Hermitage Way, Gledswood Hills, NSW 2557 on 28,000m². 

The surrounding area is under redevelopment for residential land uses.  

2.3 KEY PERSONNEL 

NSW Construction Manager  Glen Allen 

Construction Manager David Last 

SQE Manager Ian Tyler 

Project Manager Anthony Moran 

Site Manager George Cinelli 

2.4 DETAILED PROJECT DESCRIPTION 

The NSW Department of Education has engaged Hindmarsh Constructions Australia (HCA) to construct a new 
Primary Education School known as Gledswood Hills Public School.  
The proposed development comprises the following:  
 

Date Issued Revision Details Section Page 

24 June 2019 0 Independent Audit All All 
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Design & Construction of Gledswood Hills Public School to accommodate up to 1000 students, including but not 
limited  
to:   

- Teaching spaces  
- Hall  
- Library  
- Administration & Staff Spaces  
- Civil & Landscaping  
- Engineering Services 

 
• Promotion of the use of sustainable transport, including servicing with public bus transport services and 

connectivity to the regional cycling and walking pathway network;  

• Landscaping works including the planting of new trees, various shrubs, clumping plants, sensory garden 
plants and bio retention macrophytic reeds, and incorporating many landscape design elements; and  

• Connection of new public-school buildings into the existing stormwater network, and creation of new 
rainwater harvesting, bio-retention and raingarden infrastructure to manage stormwater across the new  

3. REPORT FINDINGS 

The following table summarises the compliance findings by rating category: 

Findings Rating Findings 

Non-Compliant 2 

Observation 5 

 

3.1 REPORT FINDINGS AND COMPLETED ACTIONS 

There were one (2) Non-Compliance and three (5) Observations identified during this compliance review. Details 

of the compliance review findings are as follows: 

Finding No. Condition 

No. 
Audit Finding  Close Out 

Non-compliance 
NC-01 

A18, B32 Not all the required information e.g. Project 
Plans as per condition A18, and Compliance 
Reports, as per condition B32, has been 
made publicly available on the Department 
of Planning website or Hindmarsh, or other 
website.  

Hindmarsh to ensure that 
information required as per 
conditions A18 and B32 be made 
publicly available on its project 
website. Relevant information 
provided and now publicly 
available  

Non-compliance 
NC-02 

B17, C15 The Construction Noise and Vibration 
Management Plan (CNVMP) did not clearly 
address the measures implemented to 
manage high noise-generating works near 
sensitive receivers as per condition B17 nor 
the requirements for achieving the desired 
noise levels as per Condition C15. 

The CNVMP has been updated to 
include our Day Design noise and 
vibration plan during construction 
activities which address Condition 
B17 requirements:  

a) describe procedures for 
achieving the noise 
management levels in EPA’s 
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Finding No. Condition 

No. 
Audit Finding  Close Out 

Interim Construction Noise 
Guideline (DECC, 2009); and 

b) describe the measures to be 
implemented to manage high 
noise generating works such as 
piling, in close proximity to 
sensitive receivers (wherever 
applicable).  

Observation  
O-01 

A1, C26 During the site inspection two issues were 
identified, as follows: 

­ the pit near the exit gate along unnamed 
road did not have appropriate erosion 
and sediment controls.  
Note: The issue was rectified 
immediately, and evidence of corrective 
action was observed at the end of the 
audit.  

­ there was evidence of water ponding in 
the rumble grid at the site car park 
entrance. The water was noted to be 
from the unauthorised pumping of water 
from the handwashing and sink water. 
Note: The Site Manager noted that he 
stopped the water pumping and raised 
Copy of Toolbox Talk conducted with 
employees as a reminder that 
unauthorized discharge of water is not 
allowed was sent to auditors. 

Hindmarsh to ensure that erosion 

and sediment controls are always 

maintained.  

Hindmarsh to conduct training on 

dewatering permit approval 

process to ensure its 

implementation and only 

authorised/trained personnel will 

be pumping/discharging 

construction water.  

Refer to Photos 10-16 below and 

TBT 2/5/19 

 
 

Observation  
O-02 

B10 Although an induction program is in place 
including some environmental information, 
it did not include important conditions of 
the Development Consent relevant to 
activities they carry out in respect of the 
project. 

Hindmarsh updated the induction 
presentation to include the 
compliance with SSD 8378. Refer 
below 

Observation 
O-03 

B19 The sighted Erosion and Sedimentation 
Control Plan was not updated to describe all 
the current erosion and sediment controls 
implemented at the site  

Erosion and Sedimentation Control 
Plan to reflect the current site 
control requirements in the CEMP 

Observation  
O-04 

C26 It was noted that the sediment basin needs 
maintenance i.e. desiltation or increase 
bunding height. 

Maintenance of the sediment basin 
be conducted (i.e. desiltation or 
bunding height increase) in 
accordance with the updated 
ERSED Control Plan in photo 22 

Observation  
O-05 

C24 To avoid mud/dust tracking re-
establishment of the access/egress at 
employee parking is recommended.  

Re-establishment of the access / 
egress at the employee parking 
area is completed. Refer below 
photos. 



 

 

 Compliance Codes: NC: Non-Compliant; NT: Not triggered; OFI: Observation for Improvement 
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Appendix A. Evidence 

  

Photo 1 – Concrete Washout Bay – concrete was noted to be removed.  Photo 2 – Container for Hazardous Materials 

  

Photo 3 – Labelled empty containers Photo 4 – Rumble grid at site entrance 
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Photo 5 – Sedimentation Basin  Photo 6 – Signage at site entrance 

  

Photo 7 – Site fencing around the perimeter of site Photo 8 – Skip bins in various site locations 
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Photo 9 – Tree protection Photo 10 – Silt fence around drain 

 

  

Photo 11 – Northern Boundary Fence  Photo 12 – Eastern Boundary Fence  
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Photo 13 – Stormwater pit protection  Photo 14 – Stormwater Pit Protection  

  

Photo 15 – Silt Fence to stockpile  Photo 16 – South East Boundary Fence  
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Photo 17 – South Boundary Fence  Photo 18 – Covered waste removal  

 
 

Photo 19 – Tree Protection Zone Photo 20 – Re-established Driveway  

https://www.google.com.au/imgres?imgurl=https://www.almerzaam.com/my_contentz/uploads/2019/04/c3.jpg&imgrefurl=https://www.almerzaam.com/skip-services/&docid=YDVSzSlyZuZ8bM&tbnid=xyOb25_vtD92KM:&vet=12ahUKEwi7rp_L_IXjAhUTU30KHQScDc44rAIQMygmMCZ6BAgBECc..i&w=350&h=245&bih=1048&biw=2043&q=skips covered waste for transport&ved=2ahUKEwi7rp_L_IXjAhUTU30KHQScDc44rAIQMygmMCZ6BAgBECc&iact=mrc&uact=8
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Photo 21 – Sediment basin modification  

 

 

 

 

 

 

 

 

 

 

 

 



SITE SPECIFIC 
INDUCTION

GLEDSWOOD 

PUBLIC SCHOOL 



SITE SPECIFIC INDUCTION 
INSTRUCTIONS

1. Please complete the induction information sheet given 

to you by your presenter, including providing Photo ID, 

Construction General Induction Card and any High risk 

Work Licences / Certificates of competency required

2. Tick the box next to the topics covered on the induction 

information sheet once these topics have been covered

3. Answer the multiple choice questions on the back of the 

induction information sheet. Information that relates to a 

question will be highlighted for your information

4. Hand in your completed induction information sheet for 

marking. You must get a score of 90% or higher to 

complete the induction

5. After the induction you will all be issued an access card 

with your photo, you will need this card to access the 

site both in and out. (replacement cards are $20)

Doc. No: C-CON-G013 Rev. No: 01



Site Amenities

1. Canteen, Lunch, Change and toilet facilities are 

provided.

2. All facilities are shared, clean your mess when 

your finished.

3. Toilets and Lunch amenities will be sign posted,  

female toilets will be provided. 

4. Canteen has been established on site for 

convenience, additional shops etc are located at 

the Oran Park town centre which is located at 

Oran Park Drive and Peter Brock Drive within 5 

minutes from site.



PROJECT
DESCRIPTION



PROJECT DESCRIPTION

• Design and construction of Oran 

park public school expansion to 

accommodate up to 1,000 

students, including but not limited 

to:

• Expansion of existing covered 

outdoor learning area (COLA) 

• Refurbishment of existing 

administration area 

• Engineering Services 

• Expansion of existing carpark 

• Design & Construction of Oran 

Park High School (new build) to 

accommodate up to 2,000 

students, including but not limited 

to: 

• Teaching spaces, hall and Library

Doc. No: C-CON-G013 Rev. No: 01



SITE MANAGEMENT TEAM
CONTACT NUMBERS

Position Name Phone Number

Project Manager Anthony Moran 0410 646 124

Site Manager George Cinelli 0419 014 794

Site Supervisor Stuart Williams  0436 636 554

Project Engineer Robert Najjar 0436 634 781 

Site First Aider Stuart Williams 0436 636 554

Doc. No: C-CON-G013 Rev. No: 01



CODE OF BEHAVIOUR



Code of Conduct Requirements

• We are located directly next door to a Oran 

Park public school and adjacent to 

neighboring property’s. There will be zero 

tolerance is respect to protecting the 

amenity of this business.

• When the school is occupied the Contractor 

representatives and workers must report 

their presence to the person in charge of 

the school or facility on arrival each day and 

record, in the Site Visit Log this will be 

communicated to HCA’s site manager 

before hand. 

• Workers should avoid talking with, 

touching or interacting with any children 

or residents or other users of the school or 

facility except where the work requires it or 

in an emergency or safety situation

• Employees must only use approved 

toilets and other facilities provided by 

Hindmarsh.

All workers must comply with the project “Code of Conduct” requirements

• Workers must gain permission by 

HCA’s Site Manager before entering  

the school or facility before 

commencing work and may only enter 

approved areas.

• All workers must wear clothing that is 

tidy and in good condition and in 

accordance with site expectations 

• If working on live school facilities 

you must have working with 

children check (WWCC) clearances 

and provide details prior to 

commencing works. 

• All workers must report any 

concerns about children immediately 

to Hindmarsh Management.



CRIMINAL 
DECLARATION



Child Protection (Working with Children)

• murder

• manslaughter of a child

• the common law offence of rape or 

attempted rape

• Indecent assault 

• Common Assault

• Any related sexual assault offence 

or attempt to commit Sexual 

assault offence

Working with the department of education does not allow persons that have been 
convicted and are not awaiting trial for a disqualifying offence. 

Disqualifying offence as defined in Schedule 2 of The Child Protection (Working 
With Children) Act 2012 a samples are listed below :

• Any sexual offences involving a child

• Possessing, controlling, producing, 

supplying or using a child pornography 

(through mail or internet)

• Sexual intercourse with young person 

outside Australia

• Any offence related to child 

prostitution

• sexual abuse of a child

All workers MUST sign a declaration at end of this induction, which includes a 
comprehensive list of offences



PROJECT 
INFORMATION



Hindmarsh Management Plans and Policies

POLICIES

• The following policies are 

posted in the site sheds for 

your information: 

− Work Health and Safety 

Policy

− Quality Assurance Policy 

− Environment & Sustainability 

Policy

SITE SPECIFIC SAFETY MANAGEMENT PLAN

A Site Specific Safety Management Plan has been prepared and implemented for this 

project. The plan and any supporting information will be available either electronically or in 

a printed version at the site for all workers at all times. Compliance to be maintained with 

SSD 8378 requirements.

These policies outline Hindmarsh commitment to:

• Promoting SQE awareness and a safe work culture.

• Complying with relevant legal requirements, 

standards and codes of practice;

• Adopting an open, consultative, and participative 

approach to managing Safety & the Environment;

• Improving SQE performance by regular review of the 

key elements of the Business Management System;

• Respecting the principles of good corporate 

citizenship and ethical behaviour in achieving 

sustainable developments that benefit the broader 

community;

Doc. No: C-CON-G013 Rev. No: 01



First aid and emergencies
• The first aid facilities are located at the Site Office

• Site Emergency boards are located at the Main  

Site compound and throughout site at designated 

locations 

• The temporary emergency evacuation point is 

opposite site sheds on Holden drive, once site 

compound is completed assembly point is in the 

oval as per Site notice board at site compound.  

• Nearest medical Facility is Oran park Podium, 

Shop 8E 351 Oran park Drive, Oran Park (within 5 

minutes from site) 

• Fire extinguishers are located at main compound 

and designated locations throughout site, locations 

are indicated on site notice boards at site 

Compound for reference and emergency mobile 

stations throughout site 

Doc. No: C-CON-G013 Rev. No: 01



In an emergency
All workers:

• Must notify HCA representative 

immediately of an emergency or 

potential emergency situation

• Contact Chief Emergency Warden:

Grant France on 0428 268 195  or any 

other HCA Representative

• May immediately call 000 if you 

believe it necessary.

• May activate audible alarm device / 

system if you believe it necessary.

• Emergency Evacuation will be a 

warning evacuation alarm/siren which 

will be a long audible blast i.e. Air 

Rade Siren

(Question 1)

Doc. No: C-CON-G013 Rev. No: 01



If evacuation alarm / siren sounds

• Leave the site by the safest and 

shortest possible route.

• Proceed to the Assembly Area 

designated for the site.

• Do NOT cluster around doorways 

or stairs.

• Do NOT hinder Wardens and 

emergency services in carrying 

out their duties.

FOLLOW THE DIRECTIONS OF EMERGENCY WARDENS AND EMERGENCY 
SERVICE PERSONNEL

• Do NOT use hoists or lifts during 

evacuation

• Wait for further directions from the 

Chief Warden or emergency 

services.

• Do NOT re-enter the site for any 

reason until authorised to do so by 

the relevant emergency services.

• NEVER enter or re-enter a site 

when the alarm is sounding

Doc. No: C-CON-G013 Rev. No: 01



Hours of work

• Monday – Friday 7am to 6pm

• Saturday 8am to 1pm

• Sundays, RDOs and Public 

Holidays by prior arrangement 

(to be approved by the Site 

Manager / Project Manager)

Doc. No: C-CON-G013 Rev. No: 01



Site access and deliveries

• Pedestrian entry to site is located off Holden 

Drive 

• Site parking is limited on site, additional 

parking is available via Holden drive and 

adjacent streets  

• Public transport and car pooling is 

encouraged

• Strictly no parking or site Access along 

South Circuit as this is the main entrance 

to the public school, parking limited with 

Bus zones being operational  

• Site deliveries are to be made via Holden 

Drive (Site Entrance) 
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Site access and deliverables 

• Deliveries are to be made to designated delivery zones and drivers are to be 

supervised by an inducted worker via Holden Drive 

• All deliveries must be booked in Via the Site Manager and HCA  Supervisors 

• For clarification all delivery's and interaction will be via Holden Drive, do not 

use South Circuit for delivery's or parking as this is where the Oran Park 

school conducts  day to day operations for the school.



Consultation arrangements

AGREED ARRANGEMENTS - The agreed 

consultation arrangements for this project shall be 

managed by Grant France on 0428 268 195 and 

include:

• 7am Daily Prestart meetings will be held 

Prestart Meetings

• Toolbox Talks may be held by each trade.  If 

there are WHS issues for Hindmarsh to 

address, please communicate these through the 

above means or directly with Hindmarsh 

Management. 

• Hindmarsh Toolbox Talks may be held at any 

time in support of worker / project needs or 

where specific information is required to be 

communicated.
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WHS dispute resolution

• Informing each relevant party of the 

issue and its nature and scope

• As soon as all parties are informed, 

must meet or communicate to resolve 

issue

The Hindmarsh Consultation & Issue Resolution Flow Chart for rectifying WHS issues is 

posted in all site huts and is available on request and addresses minimum requirements 

including:

• Must have regard to all relevant 

matters including:

− Degree and immediacy of risk

− Number and location of workers and 

other people affected

− Measure to be implemented to 

resolve the issue

− Who will be responsible

− Permit and party to be represented

− Require resolution to be recorded in 

written agreement

Copy of the documented resolution to be given to all parties if requested.
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SITE RULES



Incident reporting

• All injuries / incidents shall be reported to 

Hindmarsh.  Incidents are to be documented in 

the OnSite Incident Module.

• All injuries / incidents shall be reported as soon 

as is practicable after the injury / incident 

occurring. 

• Statutory reporting such as notification to the 

Regulator of incidents is the Sub-contractor’s 

responsibility and any notification must be 

provided to Hindmarsh

(Question 2)
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Hazard reporting

• Report all suspected or identified 

hazards, report to a Hindmarsh

Management representative who 

shall be responsible for recording this 

in the OnSite Hazard Module. 

• If you can fix a hazard without putting 

yourself in danger, do so 

immediately.

• Hazard information may be 

communicated via site induction, job 

safety analysis review, and / or safety 

meetings (e.g. Pre Start and Toolbox) 

held on site. 

(Question 3)
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Fitness for work

• No alcohol or drugs permitted on site. No 

employee affected by drugs or alcohol allowed on 

site.

• The following requirements only apply to 

Commonwealth Government projects covered by 

the revised Building Code 2016: 

− Hindmarsh has a Fitness for Work – Drug and 

Alcohol Management Policy (available on 

request)

− It deals with alcohol and other drugs and their 

effects on worker’s fitness for work whilst 

performing duties or attending the workplace. 

The policy includes testing, employee 

assistance, counselling and rehabilitation 

activities. 
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Duty of care

Workers have a duty of care that states they 

shall:

− Take reasonable care of their own health 

and safety

− Take reasonable care that their conduct 

does not adversely affect others

− Comply, so far as reasonably able, with 

instructions

− Cooperate with reasonable notified 

policies and procedures

Doc. No: C-CON-G013 Rev. No: 01

Site Rules

Hindmarsh procedures and site safety 

signage shall be followed in accordance 

with this duty



Legislation & codes of 
practice

The WHS Act, Regulation, Approved 

Codes of Practice and Australian 

Standards provide the basis for the 

Hindmarsh Site Rules

A list and copies of relevant legislation 

and codes of practice applicable to this 

project are available upon request from 

Hindmarsh Site Management 

Act

Reg’s

Approved 
Codes of 
Practice

Australian 
Standards / 

Guidance Material

Doc. No: C-CON-G013 Rev. No: 01



Safe Work Method Statements (SWMS)

• Subcontractor SWMS shall be 

reviewed and accepted by 

Hindmarsh via the SWMS 

Review form prior to works 

commencing on site.

• SWMS shall be available to all  

workers to whom the 

statement relates until the end 

of the project

SWMS FOR HIGH RISK CONSTRUCTION WORK

Safe Work Method Statements (SWMS) shall be developed and 

approved for high risk construction work.  

• All workers shall be: 

−Trained in their SWMS by 

their company.

−Signed into the on-site 

copy of the SWMS prior to 

commencing work to 

acknowledge they have 

been trained.

(Question 4)
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Working at heights

Scaffolding

• Only scaffolders with the appropriate High Risk 

Work License are to erect, modify & dismantle 

scaffolding > 4m or scaffolding where the risk of 

fall is > 4m (e.g.; near an opening or edge).

• When assembling, dismantling and re-

assembling fixed or mobile scaffolds where there 

is a risk of fall of < 4m the Scaffold Installation 

Logbook shall be completed.  

• However, if a Licensed Scaffolder is conducting 

the works the handover certificate and scaff tag 

for the scaffold is acceptable. Work platforms with 

no assembly requirements (e.g. Snappy Scaffold) 

are exempt from this process.

• Do not enter or use scaffolds displaying an 

incomplete scaffold sign.
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Working at heights

Working platforms

− Working platforms such as platform ladders / 

trestles, scaffolds or EWPS are preferable and 

shall be used where possible.

− All working platforms to be industrial / 

commercial rated. Domestic / residential rated 

equipment not permitted on site. Ladders to 

meet the requirements of AS / NZS 1892.5.

− Standard A frame / extension / scaffold ladders 

are primarily a means of access not a working 

platform.

− A risk assessment must be carried out prior to 

using a standard A frame / extension / scaffold 

ladder as a working platform.

(Question 5)
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Working at heights

• A Harness Permit and SWMS shall only be 

permitted for the use of Fall Restraint/Fall arrest 

equipment if the following controls are not 

reasonably practicable:

1. The task can be performed on the ground such 

as pre fabrication or use of extension poles;

2. The use of scaffold can be utilised to complete 

the designated task;

3. An EWP can be used and safely positioned to 

complete the task; and

4. Another work positioning system (E.g. Man box, 

Swinging Stage) can be used and safely 

positioned to complete the task.
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Electrical

LEADS:

− The maximum length of an electrical 

lead is 30m, leads must not be 

joined together. 

− Double adapters are not permitted.

− All power boards will be equipped 

with RCDs and  MCBs.

− Lead stands and hooks are to be 

provided by individual contractors, 

all leads must be raised off the floor 

to the highest safe level.

TESTING AND TAGGING

All tools and leads are to be tested and tagged in accordance with regulatory 

requirements. Details of inspection shall be recorded in an Electrical Inspection Register. 

Registers are to be maintained on site & made available to Hindmarsh for inspection when 

requested. Three (3) Monthly Minimum testing on all electrical equipment

DAMAGED ELECTRICAL 
EQUIPMENT:

− Any faulty and / or damaged tools 

and leads shall be removed 

immediately from use and locked / 

tagged out or taken from site until 

repaired. 

− Report any damaged electrical 

cables (installed services, temporary 

wiring, temporary boards etc) found 

on site to Hindmarsh personnel 

immediately

(Question 6)
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Plant

MAINTENANCE OF PLANT:

− All items shall be kept in good 

working order with any faults / 

defects reported immediately and 

plant locked out of use.

− Plant maintenance to be performed 

as per manufacturers specifications.

− Daily logbooks to be completed by 

operator.

− Plant not in use shall be locked and 

keys removed.

(Question 7)

All mobile plant shall have a HCA Mobile Plant Pre-use Checklist completed prior to 

operation on the site. Mobile cranes and concrete boom pumps shall be located in a 

designated zone the corresponds with a completed HCA Mobile Crane / Boom Pump Set-

up checklist.

TRAINING AND COMPETENCY

− All operators shall have a High Risk Work 

License where applicable. Evidence of this 

shall be provided to HCA at this induction.

− Where a High Risk Work License is not 

applicable the operator shall be trained and 

competent in the use of the plant. Evidence 

of this shall be provided to HCA at this 

induction.

− Refer to HCA Technical Guidance Note -

High Risk Work Licensing and TGN -

Verification of Mobile Plant Operator 

Competency for further clarification.
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Plant Competency

A high risk work license is required to operate 

some plant i.e. cranes, forklifts hoists and erect 

scaffolding or undertake dogging or rigging 

work.

High risk work licences are valid for five years.

▪ Evidence of this shall be provided to HCA at 

this induction.

▪ Where a High Risk Work License is not 

applicable the operator shall be trained and 

competent in the use of the plant. Evidence 

of this shall be provided to HCA at this 

induction.

▪ Refer to HCA Technical Guidance Note -

High Risk Work Licensing and TGN -

Verification of Mobile Plant Operator 

Competency for further clarification.
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Hoist and Telehandler

▪ It is the responsibility of the 

Subcontractors to provide their 

own trained (competent) 

personnel to operate the Material 

hoist and Telehandler.

▪ Do not expect Hindmarsh to 

operate for you!!!



Site plant

Site Hoist and Telehandler:

It is the responsibility of the Subcontractors to provide their own trained personnel to 

operate the Material hoist and Telehandler.

Do not expect Hindmarsh to operate for you!!!
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Excavation

PERMIT:

− An excavation permit is required for 

all excavations with the exception of 

ground penetration works (eg; 

driving a star picket) and exploratory 

non-destructive excavations (eg; 

Hydrovac).

− Drawings, plans and engineering 

reports relevant to the excavation 

shall be referenced on the permit 

and maintained on site for reference.

(Question 8)

DIAL BEFORE YOU DIG (DBYD)

All excavations including ground penetration works (e.g. driving a star picket) require an in 

date DBYD assessment for the excavation zone.

DBYD Confirmation Sheet and drawings are to be printed out and available prior to works 

commencing. Confirmation sheets are only valid until expiry date shown.

INSPECTIONS:

− All excavations >1.5m shall be 

inspected.

− Type A Inspection required for all 

bulk excavations and any detailed 

excavations that use battering, 

benching or shoring collapse 

controls.

− Type B Inspection required for any 

excavations that are self supporting 

and rely solely on Geotechnical 

Engineering instructions.
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Hazardous Substances

SAFETY DATA SHEETS (SDS)

− SDS are to be provided for any 

hazardous / dangerous substance to 

be used on site. 

− Users are to be adequately trained 

in the safe use of the material.

− Users are to follow the SDS 

guidelines including PPE 

recommendations.

HAZARDOUS CHEMICAL / SUBSTANCES RISK ASSESSMENT

A Hazardous Chemical / Substances Risk Assessment is to be completed for hazardous / 

dangerous substances and provided to Hindmarsh prior to commencing use on site.

HAZARDOUS SUBSTANCE 

REGISTER

− All hazardous / dangerous 

substances are to be entered onto 

the Chemical Substance Register.
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Personal Protective Equipment (PPE) 
requirements

MANDATORY PPE

Mandatory personal protective and safety equipment on all Hindmarsh projects as below:

TASK SPECIFIC PPE

Task specific PPE required as per SWMS, standard operating procedure or risk 

assessment

(Question 9)
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Smoking on site

Smoking is not permitted in enclosed 

work areas such as: 

• site sheds, 

• amenities 

• or any completed areas / units.
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Housekeeping

• You are required to get your rubbish to the front 

opening designated food bin accordingly 

• You are to keep your work area clean during and 

after completion of each day / trade.

• If the area is not clean before you go home 

Hindmarsh  may clean your mess at a rate of 

$120 per hour back charged to your company, or 

instigate other site cleaning provisions (eg; 

representatives from each company to attend 

weekly cleaning activities, all tools down full site 

clean etc).
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Environmental

• Silt traps, fences and other sediment erosion 

controls are not to be altered.

• Site contaminated water is not to be pumped 

directly into sewer or stormwater systems.

(Question 10)
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Disciplinary Procedures

• Other breaches of safety by individuals will be handled in the following manner:

1. 1st breach a verbal warning will be issued, witnessed by another person.

2. 2nd breach a written warning will be issued and sent to the workers employer.

3. 3rd breach will result in dismissal from site.

4.PPE Breeches – If anyone is asked to wear their PPE appropriately multiple times in 1 

day, we will kindly ask you to leave the site for the rest of the day to return the following 

morning to sit this same induction again..

BREACHES OF SAFETY

Wilful misconduct such as: vandalism / sabotage, fighting or other threatening behaviour, 

unsanitary behaviour or any act putting yourself or other workers at imminent risk of 

fatality or serious injury (e.g.; removal of scaffold ties / machine guards, tampering with 

temporary power boards / fall protection equipment etc) may result in immediate dismissal 

from site. 
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Trauma and counselling 
services

• AccessEAP is a trauma and counselling service 

provided by Hindmarsh and is available for all 

workers on Hindmarsh construction sites.

• No information is provided to Hindmarsh about 

you personally or what service you are being 

provided by AccessEAP. 

• EAP on 1800 818 728

• Counselling services, such as drug and alcohol, 

stress management etc, can be arranged through 

Hindmarsh, either through AccessEAP or through 

other providers such as Mates In Construction / 

Ozhelp.
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THANK YOU



QUIZ ANSWERS

1. D – All the above

2. B – As soon as is practicable

3. D – All suspected or identified 

hazards

4. A – Signing the on-site copy prior to 

commencing work

5. D – All the above

BELOW ARE THE ANSWERS TO THE QUIZ – DO NOT KEEP WITH BOOKLET / 

SHOW ON SCREEN UNTIL ALL INDUCTEES HAVE FINISHED QUIZ

6. C – Removed immediately from use 

and locked / tagged out or taken 

from site until repaired

7. A – A HCA Mobile Plant Pre-Use 

Checklist

8. A – All excavations except for 

ground penetration works and 

exploratory non-destructive 

excavations

9. B – Hard hat, eye protection, hi viz 

and foot protection

10.C – Not to be altered
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